2022-2023 CAP TREASURER ACCOUNTING AND BUDGET REPORT

CAP 2022-2023 Budget approved 11/2022

Description July August September October November December January February March April May June Notes 20222023 20222023 Fiscal Difference 20232022
2022 2022 2022 2022 2022 2022 2023 2023 2023 2023 2023 2023 Fiscal Year Budgeted Year Between ;,Sm; y;;,m[mﬂ
u
(approved 11//2022) Total Spentto | Budgeted and
Date Total to Date
CAP Business Account Starting Balance $ 17,623.29 not submitted not submitted $ 18,907.38( $ 15575.45| $ 15,436.66| $ 15,371.87| $ 14,789.72| $ 16,814.64 | $ 16,542.04| $ 16,673.11| $ 16,150.63 nla n/a nla n/a
(per CAP Checkbook):
CAP Business Account Ending / Most Current Balance | $ 16,540.50 not submitted not submitted $ 1557545 $ 15,436.66| $ 15,371.87| $ 14,789.72| $ 16,814.64| $ 16,542.04 | $ 16,673.11| $ 16,150.63 | $ 16,063.59 [$16.,150.63 as of 06/26/2023 n/a n/a n/a n/a
(per CAP Checkbook):
CAP Joy King Scholarship Account Balance $ 3,567.24 not submitted not submitted $ 3563.69|% 3563.72|% 3,563.75|$% 3563.78($ 3563.81| $ 3,565.84| $ 3,565.86| $ 3,563.90 n/a n/a n/a n/a
(Per monthly bank statement):
CAP Income
CAP Dues Income $ - 4,712.30| $ 566.00| $ 1,585.00 | $ 406.00| $ 161.00( $ 14000| $ -1 8 -l s 347.00( $ -l s ™ Note that CMBA il probabiy take ther 5200 CAP Biling Maintenance Fee of the top of CAP's n/a n/a n/a n/a
8/2022 Dues Income (rather than invoicing CAP separately for it as CAP has requested. If this
occurs, the $200 fee will NOT BE reflected under CMBA CAP Billing Maintenance Fee for 2022 as
it will already accounted for in the lower amount of dues CMBA remitted to CAP in their 8/2022 (or
[next remitted) dues Income payment to CAP.
CAP Non-Dues Income $ B 500.00| $ 73761| $ 775.75| $ s s 1s 19224 $ s s s ~ [02/23/2023 - CAP received $192.24 from PayPal for 4 CAP Job Bank postings in nla nla nla n/a
01/2023 and 02/2023 ($200.00 total less fees).
10/28/2022 - NFPA reimbursement check for $525.80 (CAP 2022 NFPA Convention pins) and
10/27/2022 - VistaPrint $249.95 reimbursement ($775.75 overall total).
09/14/2022 - NFPA reimbursement check for $737.61 (CAP 2022 NFPA Convention speaker
gifts).
08/02/2022 - Check from Dean Boerger for CAP 2022 NFPA Convention (Weclome Reception),
CAP Business Account "Positive” Miscellaneous $ - -8 -1$ -1 $ -l s -l s -l s -l s -1 8 -8 -1s - n/a n/a n/a n/a
Adjustments (if any):
CAP Expenses
(Semi-regular events throughout the year)
CAP Lunch-n-Learns or CAPpy Hours $ - -8 - s -l s -l s -8 -l s -ls -1 s -8 -1s - [Note: no funds expended in 2022-2023. $ 800.00| $ -1s 800.00 800.00
(Food and/or dining supplies):
CAP Lunch-n-Learns (speaker gifts and cards): $ - -8 - s -1 s -l s -8 -l s -ls -1 s -8 -1s - [Note: no funds expended in 2022-2023. $ 80.00| $ -1s 80.00 80.00
OSBA and Statewide Meeting Attendance $ - -1 s -1 8 -l s -1 8 -1$ -1 s -1 s -1 s -1 s -l 8 - |Note: no funds expended in 2022-2023. $ 180.00| $ -1 $ 180.00 180.00
(Fall 2019 and Spring 2020):
CAP Business / Professional Development: $ - -8 -8 -l s -l s -8 -l s -l s -1 s -8 -1s - [Note: no funds expended in 2022-2023. $ 100.00| $ -1s 100.00 100.00
CAP Expenses $ -
(Once a year events)
CAP Board Retreat (Food): $ - -1 s -1 $ -1 s -l s -1 s -1 $ -1 % -1 s -l s -1 $ - [Note: Retreat held via Zoom, so no cost involved for 2021 or 2022. Budget | $ 65.00| $ -1 $ 65.00 65.00
$65.00 for 2023.
CAP Summer Event $ - -8 - s -8 ] -8 -l s -l s -8 -8 -1s - [Note: No summer event held in 2022. $ 350.00| $ R 350.00
CMBA Annual Halloween Run for Justice $ - -1 s - $ -1 8 -1s -] s -8 -1 s - s -8 - [Note: CAP did not participate in the 2020 or 2021 events. $ 340.00| $ 300.00 $ 40.00 340.00
(Registration fee of $300.00, plus $75.00 for cloth, candy,
etc. for table):
2022 NFPA Annual Convention Attendance $ - - $ -1 s -1 s -1 8 -l s -1 s -1$ -1 % -1 % - $ 1,500.00 | $ 1,500.00| $ - 1,500.00
(For 1-2 CAP Representatives (who are also NFPA Coordinators) (Note -
Regi Fee and lunch are at $325.00 per CAP
Representative, based on 2022 cost):
$ 3,438.97
(received and
accounted for under non-dues income along with $525.80 NFPA
reimbursement for convention pins)
CAP Toys for Tots / Holiday Event: $ - s B s -1s - |s -1 s -1s -1 s -1 s -1 % - |11/1/2022 - $72.00 downpayment made for PWAT CAP Toys for Tots $ 550.00| $ -1 $ 550.00 550.00
social event - event has been postponed and will be rescheduled at some
future date tbd. PWAT event rescheduled to 05/18/2023 for Paralegal
Day, so that $72.00 has been reallocated accordingly.
NFPA Region Il Meeting Attendance $ - -l s -l 8 -l s -1 8 -1 s -l s -ls B -1 s -l s - $ 1,000.00( $ -1 $ 1,000.00 1,000.00
(Spring 2020 for 1-2 CAP Representatives who are also
NFPA Coordinators):
CAP Student Workshop (Food and/or dining supplies): $ - -8 - s -1 s -l s -8 -l s -ls -1 s -8 - s - $ 180.00| $ -1s 180.00 180.00
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NFPA Joint Conference Attendance $ - ® R -l s -l s -8 - s -l s -8 U - s -8 - $ 500.00| $ -l s 500.00 $ 500.00
(for 1-2 CAP Representatives who are also NFPA
Coordinators):
CAP Paralegal Day Event: $ -8 -8 - s -1s 72.00| $ -l s -1 s -l s -8 -s 45661 $ - “"1'0 '(01' F“~"‘~’“‘ $ 600.00| $ 528.61] $ 71.39 $ 600.00
beverages 51) - total $8
11/1/2022 - $72.00 downpayment made for PWAT CAP Toys for Tots social event - event has been
postponed and wil be rescheduled at some future date thd. PWAT event ed to
05/18/2023 for Paralegal Day, so that & ocated accordingly
6/28/2022 - $246.07 spent on one CAPpy Hour in lieu of a CAP Paralegal Day Event - $187.43 of
which to be reimbursed to JK.
CAP Annual Business Meeting: $ -8 -1 s -1 8 -1 s -1 s s -l s -1 s -1 s -1 s -l 8 - |Note: No funds were expended on CAP ABM in 2022. $ 100.00| $ -1 % 100.00 $ 100.00
CAP Expenses
(CAP Operations)
CMBA CAP Billing Maintenance Fee: $ - s - s - s -1 s -l s -8 -l s -l s -8 -8 - s - [Note that CMBA will probably take their $200 CAP Billing Maintenance Fee | $ 200.00 | $ -1 s 200.00 $ 200.00
off the top of CAP's 8/2022 Dues Income (rather than invoicing CAP
separately for it as CAP has requested. If this occurs, the $200 fee will NOT
BE reflected under CMBA CAP Billing Maintenance Fee for 2022 as it will
already accounted for in the lower amount of dues CMBA remitted to CAP
in their 8/2022 (or next remitted) Dues Income payment to CAP.
Constant Contact (CAP E-Mail): $ 48.60( $ 48.60| $ 48.60| $ 48.60( $ 48.60| $ 4860 $ 48.60| $ 4860 $ 48.60| $ 48.60| $ 48.60( $ 48.60 $ 612.00| $ 58320 $ 28.80 $ 612.00
Zoom (CAP Conference Calls): $ 16.19| $ 16.19| $ 16.19( $ 16.19| $ 16.19( $ 16.19| $ 1619 $ 16.19| $ 17.27| $ 17.27( $ 17.27| $ 17.27 |Zoom new rate is $17.27. Increasing Zoom budget from $204 to $ 220.00| $ 198.60 | $ 21.40 $ 220.00
$220.00.
Note: as of 03/01/2023, Zoom's rate will inrease by $1.00. Not sure if there
will be any related fee/tax increase as well. JS to recommend a line item
budget increase from $204.00 to approximately $230.00 depending on the
new rate total.
CAP Website $ -8 -8 -1 s -1 $ -l s - $ 207.36| $ 23289| $ -1 -l s HE 21.17 |[NOTE: Need to increase for 2023-2024 Fiscal Year to $480.00 $ 350.00] $ 46142 ¢ (111.42) $ 480.00
(Domain (Webs or WiX??) and CAP E-Mail '
(GoDaddy com))' 02/21/2023 - for GoDaddy - CAP e-mail accounts.
01/11/2023 - for WiX - CAP Website.
As of 6/15/2022 - (1) CAP credit card was charged $249.95 by VistaPrint to
renew CAP's prior e-mail accounts. JK cancelled the subscription
6/15/2022, and a refund was issued by check dated 10/27/2022
(accounted for under non-dues income) and (2) The 2022-2023 CAP
name domain renewal (to GoDaddy) of $21.17 wil autorenew (via CAP
credit card) on 6/20/2022.
CAP Post Office Box $ -8 -8 - s -1 s -l s -8 -l s -8 194.00( $ -8 - s - |Paid 3/16/2023. $ 200.00| $ 194.00( $ 6.00 $ 200.00
CAP Treasurer $ -8 -8 -8 24.00| $ -1 8 -l s -l s -l s -1 8 -8 -1s - [10/2022 - Purchase of postage stamps. $ 40.00| $ 24.00( $ 16.00 $ 40.00
(Postage, envelopes, check reorders as needed):
CAP Surety Bond / Incorporation Status / Etc. $ -8 -1 s -1$ -1 $ -l s B -8 -8 -1 s -l s -1 s - $ 350.00| $ -1 350.00 $ 350.00
CAP Miscellaneous Expenses: $ -8 -8 -8 -l s -l s -8 -1 s -l s -1 s -1 s - s - $ 100.00| $ -1s 100.00 $ 100.00
CAP Promotional Materials: $ - ® -l $ -8 B R -8 - ® -l ® -8 HE - s -8 - $ 500.00| $ -l 500.00 $ 500.00
CAP Business Account "Negative" Miscellaneous $ -8 -1 s -1 8 -l s -1 8 s -l s -1s 30.00( $ -1 s -l s - |PNC Service Charge 03/01/2023. $ 50.00| $ 30.00| $ 20.00 $ 50.00
Adjustments (if any):
Budget Totals for 2022-2023 CAP Fiscal Year| $ 11,467.00| $ 7,258.80| $ 3,858.20 $ 9.097.00
NFPA Quarterly Dues: $ -$ 1,570.00( $ -|$ 142000( $ -l s -8 31000| $ -l s B 275.00( $ -8 - [2022 2nd Quarter dues paid 8/4/2022. n/a $ 3,575.00 n/a
(1stQ - 4/15, 2nd Q - 7/15, 3rd Q - 10/15, 4th Q - 1/15 - Cannot be 2022 3rd Quarter dues paid 10/20/2022.
memhérsis 1 () o St v St membersip SS) 2022 4th Quarter dues paid 1/17/2023,
P P 2023 1st Quarter dues paid 4/25/2023.
Total Spent by CAP $ 10,833.80
(Total Spent to Date plus
NFPA Quarterly Dues paid)
Grand Total of Available CAP Business $ 5,229.79
Account to Date
(Including NFPA Quarterly Dues payments)
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